Sandy Town Council

To: Clirs N Aldis, C Butterfield, W Jackson, M Pettitt, C Osborne, M Scott, K Sharp,
D Sharman and R Smith
Cc Clirs J Ali, M Runchman, P Sharman and S Sutton

You are hereby summoned to attend a meeting of the Policy, Finance and
Resources Committee of Sandy Town Council which will be held in the Council
Chamber at 10 Cambridge Road, Sandy, Bedfordshire on Monday 5 January 2015 at
7.30 pm for the purpose of transacting the items of busin

Delia Shephard, Town Clerk
10 Cambridge Road

Sandy

SG19 1JE

01767 681491
24 December 2014

MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND THIS MEETING

AGENDA

1 Apologies for absence x

2 Declarations of interest

Under the Localism Act 2011 members of Council are not required to make oral
declarations of interest at meetings but may not participate in discussion or voting on
any items of business in which they have a Declarable Pecuniary Interest (DPI) and
under Sandy Town Council’s Standing Orders must leave the room for the duration of
all discussion on such items. (All members’ register of interests are available on the
Sandy Town Council website or on application to the Clerk.)
This item is included on the agenda to enable members to declare new DPIs and also
those who wish to do so may draw attention to their stated DPIs and also any non-
declarable personal interests which they have declared under Sandy Town Council’s
adopted Code of Conduct and which may be relevant to items on the agenda.

i)  Declarable pecuniary interests

ii}  Non pecuniary interests

3 Minutes of previous meeting
To receive the minutes of the Policy, Finance and Resources Committee 4
held on 24 November 2014 and to approve them as a correct record of
proceedings.

4 Public Participation Session
Members of the public may ask questions or make representations to
the committee about items of business which are on the agenda



Sandy Town Council

Financial Reports
i) To consider a balance sheet and detailed financial report showing
income and expenditure against the revenue budget for year to
the end of November 2014
ii} To approve a schedule of payments made since previous meeting
iii) To approve bank reconciliations and statements and to receive an
oral report from the Clerk on changes to banking arrangements

Cemetery Paths
To receive a report on defects and proposed action for maintenance of
cemetery footpaths paths

Budget for 2015/16

To discuss the draft budget for the financial year 2015/16 and to
propose a final version (including recommended precepted amount) for
recommendation to council on 19 January 2015,

Policy Matters

To consider adoption of the following new policies/procedures:
i) Cemetery Burials Regulations
i) Driving at Work Policy

To
follow

To
follow



Sandy Town Council

Policy, Finance and Resources Committee of Sandy Town Council Monday 5 January
2015

REPORTS

5 Financial Reports
i} Balance sheet and detailed financial report showing income and
expenditure against the revenue budget for year to the end of November
2014 - attached
if)  Schedule of payments made since previous meeting - attached
iii)  Bank reconciliations and statements will be available at the meeting for
scrutiny

Reports

6 Cemetery Paths
Report attached

7 Budget for 2015/16
Draft budget for the financial year 2015/16 attached for discussion.

8 Policy Matters
To consider adoption of the following new policies/procedures:
i) Cemetery Burials Regulations — Clir Aldis to report
ii) Driving at Work Policy - attached






Date :- 18/12/2014 Sandy Town Council
Time ;- 16:45 Detailed Balance Sheet (Excluding Stock Movement)
Month No: 9
Alc Account Description Actual
Current Assets
100 Debtors Control 230
101 Stock 4,435
105 VAT Control 13,054
106 Vat Suspense -3,900
200 Current Bank Afc 45976
205 Capital a/c Santander 213,474
206 Barclays Active Saver 409,745
210 Petty Cash 300
Total Current Assets 684,014
Current Liabilities
501 Creditors Control 19,367
Total Current Liabilities 19,367
Net Current Assets 664,647
Total Assets less Current Liablities 664,647
Represented By -
300 Current Year Fund 147,087
310 General Reserve 20,765
320 Capital Receipts Reserve 72,795
3z Earmarked Reserves 44,000
322 EMR Fallowfied 380,000
Total Equity 664,647




18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 1

Month No : 9 Cost Centre Report

Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
401 Staff

4001 Gross Salaries - Admin 8,017 61,106 129,750 68,644 68,644 471 %
4002 Gross Salaries - Works 6,774 65,843 74,000 8,157 8,157 89.0%
4003 Employers NIC a58 6,971 11,500 4,529 4,529 606%
4004 Employers Superannuation 2,123 18,893 286,000 7,107 7,107 72.7%
4010 Miscellaneous Staff Costs 0 180 1,000 820 820 18.0%

Staff :- Expenditure 17,871 152,994 242,250 89,256 0 89,256 63.2%

Net Expenditure over Income 17,871 152,994 242,250 88,256

Continued on Page No 2



Z abed uo panuiuos)

05C'ere 0SL'€0Z £11°00} 0se'ere 0sL'se 005'9)2 G60°62C 8bi'Z1z  ednypuadxyjeN Lo¥

0SE'SrZ 051'€02 €11'00) 0SZ'ZbZ  0S1'Se 005'912 G50'622 8k.'LLZ  8sinyipuadx]y peapisAQ

005 00S 081 000'L 0 000" 919 000} S)S07) JjB)S Snosuejjeosiy  0L0F

05.'62 009'sZ 90421 000'9z 0 00092 8.9'vZ 0c9'Le uopenuuelsdng siefoldws  H00F

00L‘PL 000'6 L'y 00S‘LL 0 00511 1Z6°0L 082 OIN siofAodwy  €00f

000'c8 05.2'88 Li8'sh 000'%2 0 000'%. +89'08 $52'GL SHIOM - SALe(eS SS0ID  ZO0Y

000'9LL 00t£'6. 806'8E 0Si'6ZL  061SZ 000'+01 05190t ¥c1°401 Ulwpy - saueleg ssoIS  LOOY
JTTI T T

19bpng jenoy dlAlemoy  1ebpng  uswalA jebpng [enoy 1ebpng
Jea\ eN pejosfold pesirey 1eN peaiby
9LiSLO0Z SLivL0Z vLELOZ
91/510Z ejew}sg pasiAdy : 9JoN
aupuadxg uey) Jayeab st awosuf sueesw einypusdx3 JaN () 610N a.juag Ag - |1e39q 1ebpng 65rL W

I ON abeg

[12unon umo] Apueg

PLOZ/CLBL  UO pPajuld




18/12/2014

Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 2
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
402 Administration-Office

4008  Training 0 1,660 3,500 1,840 1,840 474 %
4009  Travel & Subsistence 0 88 500 412 412 175%
4010 Miscellanecus Staff Costs 0 45 0 -45 -45 0.0 %
4011 General Rates 0 6,005 6,100 95 95 984 %
4012  Water Rates 0 165 400 235 235 414 %
4014  Electricity 0 1,074 4,000 2,926 2926 269%
4015 Gas 0 481 1,800 1,319 1,319 267 %
4016 Cleaning Materials etc 57 1,202 1,250 48 48 96.2%
4020  Misc Establishment Costs 0 1,034 2,000 967 967 51.7%
4021 Telephone & Fax 0 1,620 3,200 1,580 1,580 50.6 %
4022 Postage 13 1,480 1,600 120 120 925%
4023  Printing & Stationery o] 1,817 5,235 3,418 3418 347%
4024  Subscriptions 256 2,373 2,700 327 327 879%
4025 Insurance (excl vehicles) 0 14,011 21,600 7,589 7589 649%
4026 Photocopy Costs -1,420 1,422 2,270 848 848 626%
4027 IT Costs incl Support 250 4,553 0 -4,553 -4553 0.0%
4028  Service Agreements (Other) 0 5,001 9,500 4,499 4,499 526 %
4035 Publications 0 50 300 250 250 16.6%
4036 Property Maintenance/Security 25 2,337 3,500 1,163 1,163 66.8%
4038  Consumables/Small Tools 0 3 0 -3 =3 0.0%
4042 Equipment/Vehicle Maintenance 0 0 3,000 3.000 3,000 00%
4051 Bank Charges 0 65 0 -85 -65 0.0 %
4056 Legal Expenses 0 860 1,000 140 140 86.0%
4057  Audit Fees - External 0 0 2,350 2,350 2350 00%
4058  Audit Fees - Intemal 0 375 0 =375 -376 0.0%
4059  Accountancy Fees 0 4,537 0 -4,537 -4537 0.0%
4070 Refreshments 0 139 200 61 61 694%
Administration-Office ;- Expenditure -819 52,396 76,005 23,609 0 23609 689%

1201 Rent Received Etc 0 2,119 2,575 -456 823 %
1202 Photocopying Income 0 64 52 13 1252 %
1204  Sale of Council Minutes 0 o 195 -195 0.0%
1205 Miscellaneous Income 0 2,706 0 2,706 0.0%
Administration-Office :- Income 0 4,889 2,822 2,067 1733 %

Net Expenditure over Income -819 47,507 73,184 25,676

Continued on Page No 3



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 3
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

403 Administration-Works

4005 Protective Clothing 21 911 1,400 489 489 65.1%
4006 H&S Costs/Consultancy o 75 1,000 925 925 7.5%
4011 General Rates 0 1,955 2,010 55 55 97.2%
4012  Water Rates 0 358 310 -48 -48 115.6 %
4014 Electricity 98 275 750 475 475 36.6%
4017 Refuse Disposal 0 2,176 3,500 1,324 1,324 62.2%
4036 Property Maintenance/Security 0 685 1,650 965 965 41.5%
4038  Consumables/Small Tocls 0 1,586 1,200 -386 -386 132.2%
4039 Planting/Trees/Horticulture 0 4,385 5,700 1,315 1,316 76.9%
4040 Equipment Purchases (Minor) 0 1,508 2,000 492 492 75.4%
4042 Equipment/Vehicle Maintenance 7 2,909 5,500 2,591 2,591 529%
4043 Equipment/Vehicle Fuel 43 1,649 3,000 1,351 1,351 655.0%
4044 Vehicle Tax & Insurance 0 2,119 2,500 381 381 847 %

Administration-Works :- Expenditure 239 20,592 30,520 9,928 0 9,928 67.5%

Net Expenditure over iIncome 239 20,592 30,520 9,928

Continued on Page No 4



18/12/2014

Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 4
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
404  Allotments
4012 Water Rates 0 0 300 300 300 0.0%
Allotments :- Expenditure 0 ] 300 300 0 300 0.0 %
Net Expenditure over Income 0 0 300 300

Continued on Page No 5



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 5
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

405  Fooitway Lighting

4014 Electricity 382 3,324 5,750 2,426 2,426 57.8%
4042 Equipment/Vehicle Maintenance 0 1,150 2,000 850 850 575%
Footway Lighting :- Expenditure 382 4,474 7,750 3,276 0 3,276 57.7%

Net Expenditure over Income 382 4,474 7,750 3,276

Continued on Page No &



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 6
Month No : 9 Cost Centre Report
Actual Aclual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

406 Cemetery & Churchyard

4011 General Rates 0 2,167 2,300 133 133 942 %
4012 Water Rates 0 47 180 133 133 26.0%
-4036 Property Maintenance/Security 69 69 1,000 931 931 6.9 %
4037 Grounds Maintenance 0 530 900 370 370 589%
4039 Planting/Trees/Horticulture 0 78 350 273 273 221 %
4101 Grave Digging Costs 600 3,800 6,200 2,400 2400 61.3%
Cemetery & Churchyard :- Expenditure 669 6,690 10,930 4,240 0 4,240 61.2%
1226  Burials/Memorials income 0 16,965 20,000 -3,035 84.8%
1228 Interest on Investment 0 26 26 0 1015 %
Cemetery & Churchyard :- Income 0 16,992 20,026 3,034 848 %

Net Expenditure over Income 669 -10,302 -9,096 1,206

Continued on Page No 7



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 7
Month No: 8 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

408 Town Cenire {Including Market)

4011 General Rates 0 14,867 15,370 503 503 96.7 %
4036 Property Maintenance/Security 0 1,675 850 -825 -825 197.1 %
4053 Loan Interest o 177 366 189 189 483 %
4054 Loan Capital Repaid 0 127 242 115 115 52.6 %
4100 CCTV Fees 0 1,000 15,000 14,000 14,000 6.7%
Town Centre {Including Market) :- Expenditure 0 17,847 31,828 13,981 0 13,981 56.1%
1236 Friday Market Fees 0 620 3,000 -2,380 20.7 %
1237 Saturday Market Fees ] 128 300 -172 2.7 %
1238 Other Income Car Park ] 410 200 210 205.0 %
Town Centre (Including Market) :- Income 0 1,158 3,500 -2,342 33.1%
Net Expenditure over Income 0 16,689 28,328 11,639

Continued on Page No 8



1811212014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 8
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Awvailable Budget

409  Public Toilets - Car Park

4011 General Rates 0 2,308 2,400 92 92 962%
4012  Water Rates 0 0 1,400 1,310 1,310 64%
4014  Electricity 0 579 380 -199 -199 1524 %
4036 Property Maintenance/Security 0 190 550 360 360 34.5%
Public Toilets - Car Park :- Expenditure 0 3,167 4,730 1,563 1] 1,563 66.9%

Net Expenditure over Income 0 3,167 4,730 1,563

Continued on Page No 9



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 9
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

500  Play Areas and Open Spaces

4007 Health & Safety 0 390 0 -390 -390 0.0%
4012 Water Rates 0 237 1,100 863 863 21.5%.
4014 Electricity 37 165 750 585 585 221%
4036 Property Maintenance/Security 0 0 1,120 1,120 1,120 0.0%
4037 Grounds Maintenance 827 2,079 4,000 1,921 1,921 52.0%
4042 Equipment/Vehicle Maintenance 950 4,604 7,200 2,596 2596 63.9%
Play Areas and Open Spaces - Expenditure 1,814 7475 14,170 6,695 i} 6,605 528%
1241 Sandy FC Rent 0 0 450 -450 0.0 %
1242 Ice cream rent 0 0 330 -330 0.0%
1251 Pitch Rental 0 511 0 511 0.0%
Play Areas and Open Spaces :- Income 0 511 780 -269 65.6 %
Net Expenditure over Income 1,814 6,964 13,390 6,426

Continued on Page No 10



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 10
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

501  Sunderland Road Rec Ground

4012 Woater Rates ] 448 1,000 552 552 448%
4014 Electricity 0 -113 4] 113 113 0.0%
4015 Gas o 1,170 0 -1,170 -1,170  0.0%
4036 Property Maintenance/Security 0 2,129 1,000 -1,129 -1,129 212.9%
4046 Bowling Green - SBC 0 1,664 0 -1,664 -1,664 00%
4047 Equipment Maintenance - SBC 0 407 2,950 2,543 2543 138%
4048 Cricket Square - SCC 0 2,256 2,140 -116 -116 105.4 %
4049 Equipment Maintenance - SCC 0 328 0 -328 -328 328430
4060  Other Professional Fees 1,250 11,250 15,000 3,750 3,750 75.0%
Sunderland Road Rec Ground :- Expenditure 1,250 19,540 22,090 2,550 0 2,550 88.5%
1252 Pavilion Rental 0 1,551 0 1,551 0.0 %
1253 Bowls Club Rental 0 387 389 -2 99.5 %
1255 Cricket Club Rental 0 0 260 -260 0.0%
1256 Scouts ,ACF and SSLA 0 0 170 -170 0.0%
Sunderland Road Rec Ground :- Income 0 1,938 819 1,119 236.6 %
Net Expenditure over Income 1,250 17,602 21,271 3,669

Continued on Page No 11



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 11
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

502  Nature Reserves

4037 Grounds Maintenance 0 369 2,050 1,681 1,681 18.0%
4060 Other Professional Fees 0 1,600 9,240 7,640 7640 17.3%
Nature Reserves :- Expenditure 0 1,969 11,290 9,321 0 9321 174%
1306 Countryside Stewardship Grant 0 1,759 1,000 759 175.9 %
1307  Angling Licence Rent 0 486 475 11 102.3 %
Nature Reserves :- Income 0 2,245 1,475 770 152.2 %

Net Expenditure over Income a -276 9,815 10,091

Continued on Page No 12



18M12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 12
Month No: 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annval Bud Annual Totai Expenditure  Available Budget

504  Tourist Information Centre

4001 Gross Salaries - Admin 1,801 15,127 0 -15,127 15127 00%
4005 Protective Clothing 0 0 200 200 200 0.0%
4021 Telephone & Fax 0 0 270 270 270 0.0%
4024  Subscriptions 0 0 100 100 100 0.0 %
4026 Photocopy Costs 0 149 0 -149 -149 0.0%
4301 Merchandise and Ticket Costs 60 3,684 5,550 1,866 1,866 664 %
Tourist Information Centre :- Expenditure 1,861 18,961 6,120 -12,841 0 -12,841 309.8 %

1360  Ticket Sales Commission 0 26 0 26 0.0 %
1402 Sales 0 8,689 12,000 -3,311 72.4 %
Tourist Information Centre :- Income 0 8,715 12,000 -3,285 726 %

Net Expenditure over Income 1,861 10,246 -5,880 -16,126

Continued on Page No 13



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 13
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
505 Grass Cuiting
4102 Grass Cutting 7,580 11,412 10,000 -1,412 -1,412 1141 %
Grass Cutting :- Expenditure 7,580 11,412 10,000 =1,412 1] 1,412 1141 %
11,412 10,000 -1,412

Net Expenditure over income 7,580

Continued on Page No 14



18/12/2014 Sandy Town Council

16:48 Detalled Income & Expenditure by Budget Heading 18/12/2014 Page No 14
MonthNo: 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
506  Litter Bins, Seats & Shelters
4042 Equipment/Vehicle Maintenance 0 0 500 500 500 00%
Litter Bins, Seats & Shelters :- Expenditure 0 0 500 500 0 500 0.0%

Net Expenditure over income 0 0 500 500

Continued on Page No 15




18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 15
MonthNo: 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

508 S.E.G.NOT IN USE

4020 Misc Establishment Costs 0 0 1,276 1,276 1,276 0.0%
S.E.G. NOT IN USE :- Expenditure 0 o 1,276 1,276 0 1,276 0.0 %
Net Expenditure over Income 0 0 1,276 1,276

Continued on Page No 16



18/12/12014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 16

Month No : 9 Cost Centre Report

Actual Actual Year Current Variance Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
509  Christmas Lights
4401 Christmas llluminations 0 5,720 11,000 5,280 5,280 52.0%
4402 Community Christmas Event 680 6,832 5,000 -1,832 -1,832 136.6 %
Christmas Lights :- Expenditure 680 12,552 16,000 3,448 0 3448 785%
1365 Christmas Lights 0 4,270 4,000 270 106.7 %
Christmas Lights :- Income 0 4,270 4,000 270 106.7 %
Net Expenditure over Income 680 8,283 12,000 3,717

Continued on Page No 17



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 17
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

601  Precept and Interest

1101 Precept 0 455,704 455,704 0 100.0 %
1320 Interest Receved - All account 0 3,835 5,500 -1,665 69.7 %
Precept and Interest - Income 0 459,539 461,204 -1,665 99.6 %

Net Expenditure over Income 0 -459,539 -461,204 -1,665

Continued on Page No 18



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 18
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

802 Democratic and Civic Costs

4020 Misc Establishment Costs 0 a0 0 -90 -90 0.0%
4033 Annual Report & Newsletter 238 2,142 3,500 1,358 1358 61.2%
4042 Equipment/Vehicle Maintenance 0 0 200 200 200 0.0%
4200 Mayor's Allowance 142 1,374 1,900 526 526 T72.3%
4202 Members' Expenses (Conf etc) 0 104 500 396 396 209%
4210 Election Costs 0 0 4,000 4,000 4000 00%
4701 Grants/Donations Paid 0 1,380 1,500 120 120 920%

Democratic and Civic Costs :- Expenditure 380 5,091 11,600 6,509 0 6,509 439%

Net Expenditure over Income 380 5,091 11,600 6,509

Continued on Page No 19



18/12/2014 Sandy Town Council

16:48 Detailed Income & Expenditure by Budget Heading 18/12/2014 Page No 19
Month No : 9 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

700  Capital and Projects

4802 CAP - Cemetery Extension 0 13,268 0 -13,268 -13268 0.0%

4803 CAP - WWI| Board 0 1,215 0 -1,215 1,215 0.0%

4804 CAP - Street Light Replacement 0 3,200 2,500 -700 -700 128.0%

4805 CAP - Toyota Van 225 433 0 -433 -433 0.0%

Capital and Projects ;- Expenditure 225 18,116 2,500 -15,616 0 -15,616 724.7 %

1364 51068 Money Received 0 106 0 108 0.0%
Capital and Projects :- Income 1} 106 0 106

Net Expenditure over Income 225 18,011 2,500 -15,511




Printed on : 02/01/2015 Sandy Town Council Page No 1
At: 12117 Current Bank A/c

List of Payments made between 01/11/2014 and 30/11/2014

Date Paid Payee Name Chegue Ref Amount Paid Authorized Ref  Transaction Detail

01/11/2014 Aviva Std Ord 1,785.54 Annual Insurance Premium
01/11/2014  CF Corporate Finance Std Ord 523.67 Photocopier Rental
03/11/2014 Powerc IT Business Solutions DDR 300.00 483/ITSupport Nov 2014
03/11/2014  Southern Electric DDR DDR1 187.09 475/Supply 15.07.14-08.10.14
06/11/2014  1st Choice Staff Recruitment L 30116 1,944.72 449/R Loake to 04.10.14
06/11/2014  1st Response Fire Protection 30117 62.40 447/Call out for Toilet Leak
06/11/2014  Anglian Water 30118 188.26 435/Supply 11.07.14-14.10.14
06/11/2014  Anglian Water 30119 91.97 436/Supply 11.07.14-13.10.14
06/11/2014  Anglian Water 30120 28.26 437/Supply 15.07.14-13.10.14
06/11/2014  Anglian Water 30121 53.70 488/Supply 04.07.14-06.10,14
06/11/2014 Beds Associat. of Town & Paris 30122 60.00 439/Chairmanship training
06/11/2014  George Browns Ltd 3023 312.50 434/Hire of TurfCo

06/11/2014 Cemetery Development Services 30124 3.084.00 443/Cem Extension Plan
06/11/2014  Central Bedfordshire Counci 30125 1,500.00 481/Jenkins Management - Nov
06/11/2014 Colin Ross 30126 45.65 471/Safety Gloves

06/11/2014 DCK Beavers Lid 30127 461.04 445/Contract Accounting
06/11/2014 Dyno-Rod Ltd 30128 96.00 446/Toilet Repairs
06/11/2014  Gilks Fencing Ltd 30129 14.88 453/PAR Timber Pales
06/11/2014 Groundcare Machinery Services 30130 1,380.46 459/Ransomes Mower Repairs
06/11/2014 Hedleys Solicitors 30131 80.00 460/Topsoil
06/11/2014  Henlow Building Supplies 30132 60.00 460/Topsoil
06/11/2014  Martin Howlett Trading Company 30133 47.40 482/Centre Feed Rolis
06/11/2014 AW Jackson 30134 67.03 463/ClIr Jackson Trave! Expens
06/11/2014 A Jakins & Sons Christmas Tree 30135 360.00 482/Norway Spruce - Xmas Tree
06/11/2014 Lamps & Tubes llluminations Lt 30136 5,074.66 464/Hire of Xmas Decs
06/11/2014 Town Mayor's Charity Fund 30137 6.00 465/Leighton Linslade Carols
06/11/2014  Mayor of Sandy's Charity Accou 30138 40.00 485/Retum mayors Charity Fund
06/11/2014  Tim Miles 30139 400.00 466/Grave Digging 18/09/14
06/11/2014  Park Leisure UK Ltd 30140 113.40 468/Play Equipment Repairs
06/11/2014  Purchase Power 30141 524.70 469/Franking Meter Reset
06/11/2014 Powerc IT Business Solutions 30142 203.94 470/SpamFighter for 1 Year
06/11/2014 Rosettz Publishing 30143 285.60 484/The Bulletin - November
06/11/2014  1st Sandy Scout Group 30144 380.00 487/Sale Scout Group Bonfire
06/11/2014 Seddington Garden Nursery 30145 976.80 472/Grounds Maintenance
06/11/2014 Delia Shepherd 30146 64.90 473/Personalised Pen Set
06/11/2014  Smith of Derby Ltd 30147 248.40 474/St Swithuns Church Clock
06/11/2014 UK Amenity Spraying ServicesL 30148 439.92 478/Spraying of Cricket/Footba
07/11/2014  Southern Electric DDR DDR2 325.94 477/Supply 19.07.14-14.10.14
10/11/2014 DHE Professional Ltd 111142 1,650.00 507/Xmas Fair Set up
10/11/2014  British Gas DDR DDR3 139.44 442/Supply 22.07.14-20.10.14
10/11/2014  Central Bedfordshire Council R DDR 113.00 92/Annual Rates 14/15
11/11/2014 DHE Professional Ltd 111143 96.00 Purchase Ledger Payment
17/11/2014 UK Fuels Limited DDR DDR4 106.58 480/Fuel Card

17/11/2014  Powerc IT Business Solutions DDRS5 254.26 529/0ct2014

17/11/2014  Bedford Borough Council DDR6 18,356.64 4895/Payroll November 2014
18/11/2014  Southern Electric DDR DDR7 535.87 538/Supply to 031114
18/11/2014  Southemn Electric DDR DDR7 0.10 539/Supply to 031114

Continued on Page 2



Printed on : 02/01/2015 Sandy Town Council Page No 2
At: 1217 Current Bank Alc
List of Payments made between 01/11/2014 and 30/11/2014
Date Paid Payee Name Chegue Ref Amount Paid Authorized Ref  Transaction Detail
20/11/2014  Marshall's Castles 111145 285.00 525/Grotto Hire
20/11/2014  Delia Shepherd 111146 250.00 516/Toyota Van FDO7HGU Deposit
24/11/2014 UK Fuels Limited DDR DDR8 54.00 546/Fuel card charge
24/11/2014 Corona Energy Retail 2 Ltd DDR DDR9 175.38 503/Supply 1o 061014
26/M1/2014 M Hill 111144 500.00 Purchase Ledger Payment
30/11/2014 Reverse chqg 30122 for BATPC 30122REV -60.00 Reverse chq 30122 for BATPC
Total Payments 44,275.10



‘Amous 40 Adl
aJe syied ay) uaym Su).3 Ino Aued uswspunoss sy

¢ 391 pue MoUS Yum |eap
03 sainpasoad Aue auay) asy

*3|q15s0d se uoos se

paJledal aq p|noys pue pasojd 3 J0UUED PeOY PIOJIRIIS WO)
ssa20e uepisapad ayl JaAemoH )l Jiedad 03 3|qissod Si 3 [1aun
Aemyied siy) 3uisopd JapISUOD [I2UNGD J18Y) PRPUIWILLOIA SI

} 'PeOY piojienis pue H usamlaq yied ay) Saop Se ‘uoijualle
1sl|e1dads paau saJULIIUD OM] DY) JO JUOIS Ul Seale ay)

‘Adenuer ui aceyd

B 1M JOM SIY] “3uayl dip uedyiusis ayl uj |y 03 [adeyd
3Y1 punoue |aAe.3 ead ay) 01 ppe |Im AsyL dewue) yum
syred ay3 Jo 1s0W UG sajoy ay} Yyoled [jIm usWspunoas ay)

‘UoUSYIE JURFIN

JO paau ul pue padewep A|peq S IJUBIIUD PeOY PIOJIRIIS
SY31 IPISUI B3I BYL "SI} JBAC PIUIPIM SABY UYIIym
S2|0y pue $y2el2 3uisnes sSewep 1004 3313 Yum ‘peq
Aleinoiued s1 peoy piojiens pue | uaamiaq yled syl
"UBALIP 3Je SBDIYBA 21ayMm [adeyd ay3

40 Ju0Jdy U] 31 wouy Suipes] yied a3yl pue adueIuR peoy
u0110d 9y punoJe 1dadxa ‘Uoiypuol poos ul SI UOIDIS
P10 Y1 BjoyMm Yl UQ "UOIFIIS MaU 3y} ul Ajjeldadsa
‘syied sa1awad ay) punose ssjoy SNOJAWINU BIe AIY|

*(paezey du) e saynyIsuod
WwwQz aaoge Wyday

2IBJINS Ui 22U3Jaiq) ‘Sulaed
10 sge|s pasieJ ‘S}JoMuo.)
ps8ewep ‘u0is01a ajepns
‘s910H ¢5109)3p Aue 157

‘piejas Ajp1e)dwod aq 03 pasu
1M yied ayl 1eyy Ajax1| 513 "uawispunoJs ay3 Jo sajjiqedes
ay3 puoAaq si § ‘Apswal 03 Suj1502 pue AdAINS B SPadU Siy |

"32B4INS UBABUN

aI0W € BuISned Juns saey yled Sy} uo SUIRIP Y1 JO AWIOS
UoINppe U] “uedyusis s Jaguied JO JUBIX3 3Y] [1IuUN
3[PPIW 2Y} Ul UDSH Sey [ 3 | PUB H '8 © U3aMm1aq yYled ay)

¢5d21s 1o s3uneus ‘sjauueyd
a3eujeiq iadepns Supjjem
a3 ul saBueyd paadxaun
ésdwe. Jo syuaipess
wedyiudis Aue asay) auy

"¥T0¢ Aenuer aeSje
aY1 3uneasy pue ssow 3y3 SulIe3PD HBWIPUN 0} UIWSPUNOLD

‘paldaye 559) ase syjed
jeuwsaul syl "yied J332wiad ayl punode ymoss ssow
sade|d awos u) pue aedje Jo Junowe Juedyusis e s a1dy]

dduiddis

403511 Y3 aseanul Aew 1ey)
aJuelisqns Jayio Aue Jo sesje
wou) aa4y syied ay3 aay

‘MOS0 p33SI| SB 5123)3p aAey

syied ay3 jo Auew ‘JI3AMOH "33.} 2J2L1Sq0 pue 1edwod
‘wuyy aJe Asyy wuoy paSewepun J13y3 u) jadeyd sy
punose yied ay} uo |aAeas ead yum yeydse aJe syied ayy

éJo apew Aayy
ale |euajew jeym -uelsisal
dijs pue aay sppeISqO ‘B|qBYS
‘wuyy ‘1oedwod adepns ayl s|

uonay pasodold

SRETEYY

AJ919Wwa) - syled Jo uojdadsu|




Sandy Town Council
Budget Summary

(Updated 18-12-14)

Year Ended 31st March 2016

2014-15 2015-16 Budgst
Projected Budgeted Proposed incr/Decr
REVENUE EXPENDITURE {Revised)
Staffing & Admin 321150 333380 363700 30310
Services 119998 183361 116340 -47021
441148 496751 480040 -16711
INCOME
Staffing & Admin 12025 8322 8500 178
Services 34392 42600 34352 -8248
48417 50922 42852 -8070
NET REVENUE EXPENDITURE 304731 445829 437188 -8641
Capital Expenditure (Net)
Rolling Capital Fund Allocation 15000 o 15000 15000
Capital & Projects {net} 4415 2500 9200 6700
Capital Receipts -106 0 0 0
Loans 608 608 608
Loan - Internal Repayment 0 0 9102 9102
19917 3108 33910 30802
TOTAL NET EXPENDITURE 414648 448937 471098 -30802
Financed as follows
Reserves at 1st April 20765 30524 61821
Reserves at 31st March 61821 37291 69821 **
Used to Fund Expenditure -41056 -6767 -3000 **
PRECEPT FUNDING REQUIRED 455704 455704 479098 23394 5.13%
414648 443937 471098
Precept information
ADJUSTED BASIS .
Band D Equivalents 3778 3874 2.54%
e — e
Precept per Band D Equivalent (£/annum} £ 120.62 £123.67 £3.05 2.53%
—_——————
Precept per Band D Equivalent {p/fweek) 231.33 237.17 584 p
**Note: Recommended minimum reserve equal to
3 months net revenue expenditure 98683 111457 109297
eneral Reserve Shorifall/Surpius ~-36862 ~-74166 -39476
“*Note  To correct reserve shortfall within three years
Earmarked Reserve 31/03/2014 31/03/2015 31/03/2016
(Actual) Projected, {Available}
Rolling Capital Fund 0 15000 30000
Earmarked Reserves 44000 48000 52000
Fallowfield 380000 350000 94102
Fallowfield internal Loan 240898]
Revenue Earmarked Funds 424000 413000 417000}
Capital Receipts Reserve 72795 40127 40127
TOTAL Earmarked Funds 496795 453127 457127
General Reserve (see above) 20765 61821 69821
Total Reserves 517560 514948 526948]
Prepgred by: |
Pere emp For: 10:29
DCK Beavers Ltd Sandy Town Council 24/12/2014
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Driving at Work Policy

Town council

The Health and Safety at Work Act places a general duty on the Town Council to have a
“duty of care” for the safety of employees at work, regardless of the type or size of the
business. There is also a duty of care to all other road users.

The Management of Health and Safety at Work Regulations require the Town Council to
ensure that risks are controlled by the implementation of necessary measures, appointment
of competent people and appropriate information and training.

The Workplace (Health, Safety and Welfare) Regulations 1992 cover a wide range of basic
health, safety and welfare issues including traffic routes for vehicles within the workplace.

Road Traffic Acts supported by the Highway Code apply to all road users and the Highway
Code includes information on signs and markings, road users the law and driving penalties.

Management Policy

To be read in conjunction with the Section 19 of the Employee Handbook — Vehicle Policy
and Use of Mobile Phone Policy.

The Town Clerk has specific responsibility for managing driving at work.

Risk Assessments dealing with all aspects of driving at work have been underta ken, will be
regularly reviewed and findings acted upon.

Every incident involving any vehicle driven on behalf of Sandy Town Council is recorded and
will be regularly analysed and action taken to reduce recurrence if necessary.

Driver Safety

Employees must follow the procedures set out in the driver’s handbook that includes safety
guidance and sets out individual driver’s responsibilities in support of the Council’s policies
and procedures.

New employees driving on behalf of the Town Counci! will have their driving documents
checked to ensure they are properly licensed for the class of vehicle that they will be driving.

Employees will be required to present their driving documents yearly for inspection.

Town Clerk must be informed of any imposed or pending driving penalties or convictions
within 5 working days. These will be dealt with on a case by case basis.

At work crashes and collisions must be reported promptly



Any road safety concerns felt by employees must be reported to the Town Clerk as socon as
possible.

Further training may be offered to employees as a result of a high number of incidents or
concerns from other employees. This training must be undertaken.

Seat belts must be worn at all times, if fitted in the vehicle.

Vehicle Safety

Sandy Town Council will ensure that its procurement policy is followed for vehicles
purchased or hired for use by its employees and that the utmost importance is placed on
safety features.

Vehicles will be regularly inspected and strictly maintained, adhering as a minimum to the
manufacturer’s recommended service schedules.

Employees are required to complete before use inspection checks for each vehicle they
drive. Record sheets must be dated and signed and kept at the depot.

A vehicle defect form must be completed as soon as the defect is found — verbal reporting is
not acceptable. The form must be handed to the Foreman for further action.

All reported defects will be dealt with promptly. Serious defects, or those rendering the
vehicle illegal to drive on the public highway will result in the vehicle being taken off the
road immediately until a repair has been carried out.

Alcohol & Drug Abuse Policy

To be read in conjunction with the Alcohol and Drug Abuse Policy contained in Section 16
of the Employee Handbook.

The Town Council operates a zero tolerance Drink and Drug Driving Policy.

Any pending prosecutions and/or cautions must be reported to the Town Clerk immediately,
regardless of the vehicle that was being driven at the time. Failure to do so will result in
disciplinary acticn.

Any driver prosecuted for such offences will be subject to an investigation under the Town
Council’s disciplinary procedure.

Employees are encouraged to report concerns about colleagues with regards to drink and
drugs, this may be done anonymously.

Any driver taking prescription or over the counter medicines must check that they are fit to
drive.



Mobile Phone Policy

This policy can be found in Section 19 of the Employee Handbook.

Drivers when driving own vehicles

Employees who drive their own vehicles for work purposes must:
Have appropriate insurance.

Have current road tax and MOT certificate if applicable.

Ensure their vehicle is maintained in a safe and roadworthy condition.

Satellite Navigation

Satellite Navigation Systems can be a useful tool for drivers; however, they can also be a
dangerous distraction.

All destinations should be entered while the vehicle is stationary in a safe place. They
should not impair vision when positioned inside the vehicle. They should not be positioned
where they are likely to cause injuries in the event of a collision.

All in vehicle distractions should be kept to a minimum and it is the responsibility of the
driver to ensure that they are not likely to be distracted.



Accident Procedure
In the event of a collision employees must:

e Stop

s Keep Calm

® Be courteous and present a positive image
* Not accept liability

Employees must prioritise:
e Their own safety

e The safety of anyone else involved
e The safety of other road users

Follow the steps on the next page:



Start

Request Police Is anyone lnjured?
and Ambulance

[ Is the owner present? «m {Are any animals injured? ]

— 5
[ Contact Police } Are 3" parties present? } m

'
m ( Report

accident to the

Exchange details with police as soon
3" party as possible.

(Within 24
v \ hours) )

Take contact details
from any witness

\/

Report the accident to
the Town Clerk
immediately




Incident Recording Form

If you have an incident:
e Stop.
¢ Remain calm.

» Call the emergency services if anyone is injured or if vehicles or property are
seriously damaged.

» if the police attend the scene, note the reporting officer’'s name, identity number
and station.

¢ Use this incident form to record information about the accident, to exchange details
with third parties and to take the names and addresses of witnesses and police
officers. Ensure that the names and addresses of any passengers are recorded.

¢ Third parties are obliged to give you their name, the vehicle registration number and
insuranc edetails under section 170 of the Road Traffic Act 1988.

e If a camera is available, photograph the scene from different angles. Take pictures of
the vehicles involved and of the damage to your own and third party
vehicles/property.

e Contact the Town Clerk as soon as it is practical to do so.

To be Retained by Company Driver

incident Details
Date: Time:

Location:

Speed limit:

Road conditions:




Police Details
Police attended: Y/ N Time:

Officer’s name/number:

Phone:

Reporting officer’s station:

Other Vehicle/Property Damage
(Use additional paper if required)

Vehicie type:

Make/model:

Driver name:

Registration number:

Third party insurer:

Policy number:

Description of damage to other vehicles/property:

Witness Details
(Use additional paper if required)

Witness 1 name:

Address 1:




Write a brief description of what happened

Incident Sketch
Make a sketch of the incident scene below. Show the directions of the vehicles involved and

note their approximate speeds. indicate road markings, skid marks, hazards and the
witnesses’ locations.



To be completed and to be given to the third party involved
{Use additional incident paper if more than one third party is involved)

Driver Details
Driver’s name {YOU):

Telephone number (YOURS):

Home address (YOURS):

Vehicle registration number {YOURS):

Vehicle make {YOURS):

Owner’s name : Sandy Town Council

Owner’s address: 10 Cambridge Road, Sandy, $G19 1JE
Owner’s insurer: ERS

Policy number: FP/FP-004036120/30/06

Incident Details

Date: Time:

Incident location:

Description of damage to other vehicles/property:

Signature (YOURS):




